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RADA: JOB DESCRIPTION

	Role
	Student Wellbeing Adviser

	Department
	Student and Academic Services

	Reports to:
	Head of Student Wellbeing 

	Reports
	None

	Working Hours  
	18 hours per week (1pm-7pm Monday, Wednesday and Thursday)

	Salary
	£19,768 pro rata (£39,535 FTE)



	[bookmark: _Job_Description]Prime function of role

	
Working as part of the Student and Academic Services Team, the Student Wellbeing Adviser provides a range of wellbeing support services to students, including one-to-one advice, drop-in support and counselling sessions. 

The postholder plays a key role in supporting the Academy’s whole institution approach to student wellbeing, contributing to a proactive and inclusive approach through awareness-raising, training, workshops, early intervention and the development of wellbeing initiatives.


	
Core Responsibilities

Student Counselling Provision 

· Provide one-to-one counselling support for students, undertaking initial assessments delivering and ongoing counselling sessions 
· Deliver counselling in accordance with professional, ethical and psychotherapeutic standards and relevant legislation
· Work within a structured six-session counselling framework, alongside delivering interventions through a Single Session Therapy approach.
· Assess risk and maintain appropriate safeguarding, referral and escalation procedures where required
· Maintain accurate, confidential and timely case records using Uniti and other relevant systems.

Student Wellbeing
· Contribute to the delivery and continuous development of student wellbeing provision and initiatives across the Academy
· Deputise for the Head of Student Wellbeing as required.
· Support effective communication with students through wellbeing campaigns, newsletters, noticeboards, feedback sessions and other engagement activities.

General
· To contribute to the overall work of the Student & Academic Services department, working closely with colleagues to ensure a seamless service 
· Maintain current knowledge of counselling practice, mental health services and developments within the Higher Education sector.
· Promote equality, diversity and inclusion in all aspects of work.
· Comply with safeguarding, GDPR and data protection, confidentiality and health and safety requirements.
· Contribute to the development and culture of RADA, attend RADA training and staff events as and when required (including but not limited to annual staff conference and termly town hall meetings). 
· Undertake any other duties as required commensurate with the level of the post



[bookmark: _Person_Specification]Person Specification

	
	Essential
	Desirable

	Qualifications
	· A recognised qualification in counselling, psychotherapy and counselling psychology (min level 4 or equivalent)
· BACP accreditation 
	· At least two years post-qualification experience.

	Knowledge
	· Experience of conducting counselling assessments, including risk assessment, case formulation and decision-making regarding appropriate support, referral or intervention
· Understanding of mental health and wellbeing issues commonly experienced by students and young adults 
	


	Experience 
	· Experience of working with difference, including individuals with a range of different cultures, disabilities, sexual orientations and age
· Experience of providing short-term focused counselling and single session working approaches with a broad range of presenting issues
	· Experience of working within a higher education context and/or working with creative arts individuals
· Experience of delivering workshops, group sessions or wellbeing initiatives

	Competencies
	· Able to work both independently and as part of a multidisciplinary team 
· Competent and confident IT skills including using Microsoft Office 
· Excellent record keeping, organisational and administrative skills
	· Experience of working with an online student records software.
· Designing and delivering training or psycho-educational workshops 
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